Credit Transfer Policy
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TRAINING RTO:41176
Yakka Training acknowledges the requirement as a Registered Training Organisation to recognise the

awards issued by other RTOs. This is limited to outcomes that are drawn from the national skills framework being units
of competency awarded and accurately identified in statements of attainment and qualifications.

Legislation RTO Standards

Nil

RTO Standards

Revised 2025 RTO Standard 1.7 VET students who have previously completed an equivalent training product are
supported to have their training recognised.

Scope

This policy is for Yakka Training and includes:

e All VET students
e  All VET staff
e All third party RTO delivering services on Yakka Training behalf

Definition
Credit transfer (also referred to as national recognition or universal recognition) is the recognition of learning achieved
through formal education and training. Under the Standards for Registered Training Organisations, qualifications and

statements of attainment issued by any RTO are to be accepted and recognised by all other RTOs. It is important to note
that credit transfer is not recognition of prior learning (RPL). RPL is assessment and is addressed within the Recognition

policy.

Policy

Yakka Training accepts and provides credit to students for units of competency (unless licensing or regulatory
requirements prevent this) where these are evidenced by:

* AQF certification documentation issued by any other RTO or AQF authorised issuing organisation.
* Authenticated VET transcripts issued by the Registrar.

Evidence requirements

An applicant will be required to present his or her statement of attainment or qualification for examination by Yakka
Training. These documents will provide the detail of what units of competency the applicant has been previously issued.
Applicants must provide satisfactory evidence that the statement of attainment or qualification is theirs and that it has
been issued by an Australian RTO. Statements of attainment or qualifications should be in the correct format as outlined
in the Australian Qualifications Framework, Second Edition, 2013. The applicant is required to submitted copies only
which are certified as a true copy of the original by a Justice of the Peace (or equivalent).

Credit transfer guidelines

The following guidelines are to be followed when an application for credit transfer is received:

e All students are entitled to apply for credit transfer in a course on enrolment or during the course.

e Students are unable to apply for credit transfer for units of competency not included in Yakka scope of registration.

e The student does not incur any fees for credit transfer.
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e  Credit transfer may only be awarded for whole units of competency. Where mapping identifies YAKKA
a partial credit, this will not be considered for credit transfer and the applicant will be advised to  TRAINING RTO:41176

seek recognition or complete the course.

e The recognition of a unit of competency under a credit transfer arrangement is not contingent on the applicant
demonstrating their currency. If the qualification and unit of competency is recorded and deemed as equivalent
and not superseded on training.gov.au site, then the unit can be recognised. No other evidence is required.

Procedure

The following procedure is to be applied by Yakka Staff and students:
1. Prior to enrolment, Yakka Staff will provide credit transfer information via the website.

2. At enrolment, Yakka Staff will ask students if they are eligible for credit transfer and refer to the policy on the
Yakka website.

3. Student applies for credit transfer on or after enrolment by completing a credit transfer form or via an email
request.

4. On receipt of a credit transfer application, we will check the qualification or statement of attainment for
authenticity and grant credit transfer for the equivalent units of competency that have been completed at
any other Registered Training Organisation.

5.  Where the units of competency do not align with the units of competency requested, further information is
to be sought in the form of the Training Package mapping guide if available and options will be provided for

recognition or training.

6. Verified copies of qualifications and statements of attainment used as the basis for granting credit transfer
must be kept on the student file.

7. Students will be notified in writing of the outcome of their application. This may include issuing statements of
attainment or qualifications awarded through credit transfer in accordance with our Certification policies and
procedure.
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Endorsement and Approval

| confirm that this policy has been reviewed and approved in accordance with the organisation’s policy
development and governance procedures.

Approved by:

Name Position Signature Date

Joel Thompson Managing Director g 01/07/2025
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